
 

 

Important! Please read:  Arrival and Dismissal Procedure 

 

Morning Drop-Off Procedure: 

1) Enter Cass Street, by turning off of Sixth Street. Cars will lineup along Cass Street allowing students to exit 

vehicles only on the right.  Pull your vehicle up as far as possible so that the car line will move quickly. Exiting on 

the right will allow them to get out of the vehicle and onto the sidewalk safely.   

2) You may also pull into the school parking lot, entering off of Fifth Street.  Walk your student to the door. Safety 

is an issue with all the cars entering the parking lot, therefore, no students should walk from the parking lot by 

themselves.  

After School Pick-Up Procedure:  

1) The main parking lot will open at approximately 2:40pm after all classes have left the playground area.  At this 

time the gates will be opened at 2:45pm and you will be able to enter the parking lot.  Enter off of Fifth Street 

and proceed through the gates to the front of the line. 

We will line you up by ROWS and COLUMNS but we will dismiss by ROWS.  First to arrive, will be first to leave, so 

it is best to fill all the rows rather than the columns. 

 

2)  At 3:00pm, the students are dismissed from the Cass Street school door.  Pre-K and Kindergarten classrooms 

will dismiss first, for safety reasons, followed by the first floor and then the second.  All students will proceed to 

the school parking lot for dismissal. Parents may gather just inside the gate for the smaller students. After all 

students have found their car, a teacher will sound an alarm that all students are in their car and it is now safe to 

proceed to open the gates for dismissal.  Students that have not found their parents will return to the main gate 

and move to late line. 

3) You will be dismissed by a student patrol guard by ROW.  Please do not pull forward or move out of your ROW.  

Stay in your ROW until the student patrol guard passes your car and then you will be free to pull forward and 

leave.   

 

I ask that all cars turn left onto Fifth Street. If you need to cross Fifth Street, please do so after you have exited 

Canedy Street. This will allow our parking lot and procession of cars to move out of the parking lot much faster.  

Thank you. 

 

It is for the safety of all of our children that we keep them in the parking lot and safe from passing cars. Please 

follow these rules and set a good example for your child. 

 

 


